Yr1BepkaEH
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AJIMUHUCTPATUBHBINA PETJIAMEHT
MPEJOCTABJEHUA MYHUIIUTIAJIBHOM YCJIYTH
"MPEJOCTABJEHUE UHO®OPMAIIUU OF OFBEKTAX YUETA U3
PEECTPOB MYHULUITAJIBHOI'O UMYHIECTBA KOJIBYUYT'MHCKOI'O
PAMOHA U TOPOJA KOJBYYTHUHO"

Pasznen 1. OBIIUE IMTOJIOXKEHUS

1.Ilpeamer peryiMpoBaHusi AAMUHUCTPATHBHOIO perjiaMeHTa
NpeaoCTABJICHUA MYHUIMIIAJIBHON yCIyTrd

1.1. Hacrossmmii agMUHHCTPATHBHBIA pPEIVIAMEHT [0 MPEAOCTABICHUIO
MyHUIMnanbHOU ycnyru «llpenocraBienue nHpopmanuu o0 oObeKTax ydéTra U3
pPEECTpOB MYHMIIMNAIBHOrO uMylecTBa KoJapuyruHckoro paiiloHa W ropoja
Konpuyruno» (manee - AJMHHUCTPATUBHBIA pErVIAMEHT) pa3padoTaH B LEJAX
peanu3alnyy MpaB IpaxaaH U IOPUIMUECKHUX JIMIl Ha OOpalleHue B aIMUHUCTPALIUIO
Konbuyrunckoro paitona (manee — AJIMUHUCTpalMs) W TOBBILIEHHUS KadyecTBa
UCIIOJIHEHWSI W JIOCTYNIHOCTH MNPH TOJYYEHHMH MYHUIUNAIBHOW  YyCIyTu
«IIpenocrapnenue nHpopmaiuu 00 00bEKTaX yu€Ta U3 pPeecTpPOB MYHHITUIIATHLHOTO
umyimiectBa Konbuyrunckoro paiiona wu ropoaa Kompuyruno» (manee -
MyHHUIMIIATIbHAS YCIIyTa).

1.2. AJMUHUCTPATUBHBIN perjJaMeHT YCTaHaBJINBAECT CTaHApT
MPEIOCTABICHUS MYHUIMNAIBHOM YCIYTH, OINpPEAEseT IMOCIeI0BATeIbHOCTh H
CPOKH BBITIOJIHEHUS aJIMUHUCTPATUBHBIX poLenyp MPEeI0CTaBICHUS
MYHUIUOAIBHOW  YCIYrH, TOPSAOK M  (GOpMBI KOHTPOJS MPEIOCTaBICHUS
MYHUIUNIATBHOW YCIYTH, TOPAIOK 00>KaJIOBaHUS 3asBUTENISIMUA PELICHUN U JEHCTBUN
(Oe3nmeiicTBUS) COTPYIHUKOB.

2.JInna, uMeriue NPaBo HA MOJy4YeHHe MYHUIIUNIAJIbHON yCayru
3asgBHUTEIIEM MOXET OBITh JI000€ MOPHAMYECKOE JHMII0 HE3aBUCUMO OT
OpraHU3alMOHHO-TIPaBOBON (OpMBI, (HOPMBI COOCTBEHHOCTH, MECTA HAXOXKICHUS, a
TaK)Ke€ MECTa MPOUCXOXKICHUS KaluTaia, Win J000e GU3NIeCcKOoe JIUI0, B TOM YUCIIE
WHIUBUTyAJIbHBIN TIPEIITPUHUMATET.

OT uMeHHn (U3MYECKHUX JUI[ 3asBJICHUS O MPEAOCTABICHUNA MYHUIIUMIATHEHON
yCIYTH MOTYT TIOJIaBaTh WIPEICTABUTENU, JCHCTBYIOIIME B CHIy 3aKOHA W
MTOJTHOMOYHH, OCHOBAaHHBIX Ha JOBEPEHHOCTH.

OT UMEHU OPUINYCCKUX JIMI] 3asBJICHUS O MPEIOCTABICHUN MYHHUIIUITAIbHON
YCIIYTH MOTYT TOJIaBaTh JIUIA, JCHCTBYIOIINE B COOTBETCTBHHM C 3aKOHOM, WHBIMH
MIPaBOBBIMHM aKTaMHU M YUPEIUTEIBLHBIMHU TOKYMEHTaMHU, 0€3 JTOBEPEHHOCTH, a TAKXKe
MPEICTaBUTENIN B CHITY TIOJTHOMOYHWH, OCHOBAaHHBIX Ha JOBEPEHHOCTH WIIH JIOTOBOPE.

3. HaumeHnoBaHue oprada MECTHOro caMmoynpaBJICHHSA, IPEAOCTABJIAIOLICIO



MYHUIHMIAIBHYIO YCJIYTy
3.1. MyHunmunaibHyr0  yCIyry  NOpPeJOCTaBIsieT  AJIMUHHUCTpaus
Konpuyrunckoro paiiona (najgee — AJMHHHUCTpAlLMs), WCIOJHUTEIEM YCIYTH
ABJISIETC MYHULIMNAIBHOE Ka3€HHOE YUYPEXKIAEHUE «YIPABICHUE MYHUIUIIAIbHBIM
umyIiectBoM Kosbuyruackoro paiioHay (najiee — YUpeKICHUE).
3.2. Ilpu m0OpenocTaBICHUHM MYHULHUNAIBHON YCIYIH OCYIIECTBISETCA
B3aMMO/JICHCTBHUE CO CIICAYIOIINMU OPTaHAMH U YUPEKICHUAMMU:
- Vnpasiaenue denepaabHON COyKObBl TOCYJapCTBEHHOM pETHUCTpalNH,
Kajactpa u kaprorpadguu Bragumupckoit oonactu;
- TOCY/JapCTBEHHOE YHUTapHOe npennpusitue Branumupckoi obdnactu "bropo
TEXHUYECKON MHBEHTapHU3alun'";
- CpeACTBa MacCOBOM MH(OpMaLNY;
- WHBIE OPraHbl W YYPEXKACHUS, UMEIOIINE CBEACHHS, HEOOXOIUMBIE IS
IIPEAOCTAaBIECHNS MYHUIUITIAJIBHON YCIYTH.

4. TpeboBanus K nopsiaAky HUHGOPMHUPOBAHMS O
NpeIoCTABJIEHMHA MYHUIIUNIAJIBLHON YCJIYTH

4.1. HuadpopmupoBaHME  TpaxJaH O  NOpPAIKE  IPEeIOCTaBICHUS
MYHULIMNAIBHON YCIAYTM OCYIIECTBIISIETCS COTPYIHUKAMU YUpexaeHus Jubo
COTPYJHUKAMU MYHHITUIIAILHOTO Ka3€HHOTO yupexkaeHus: « MHOroyHKIIMOHATbHBIN
IEHTP OKa3aHUs TOCYIAapCTBEHHBIX M MYHUIMNAIBHBIX Yycayr KoibuyruHckoro
paiiona» (maiee — MODIl), npu HaMMUUK COTJANIEHUS O B3aWMOJICHCTBUH,
3akrodeHHoro Mexay MOILl, Anmunuctpanmuedn u  YupexiaeHusMm (nanee —
corjamenue o B3aumojeicTBum). llomydenune 3asBUTENSIMU MYHHUIIMTAIBHOU
yciayru 4depe3 MOI[ ocymecTBisieTcsi B COOTBETCTBHUM C COTJIAIIEHHEM O
B3aMMOJICHCTBUU, C MOMEHTA €r0 BCTYIUICHUS B CHILY.

4.2. OCHOBHBIMU TPEOOBAHUSIMU K WH(DOPMUPOBAHHUIO TPAKIAH O IMOPSIAKE

IIPENOCTABIICHUS MYHULUIIATBHOM YCIIyTH SABJISIFOTCS JIOCTOBEPHOCTH
IpeIoCTaBIsAeMO HMH(OpPMAIMM, YETKOCTh W3JI0KEHUs HWH(GOpMalluu, MOJHOTA
UH()OPMUPOBAHHUS.

4.3. Mectonaxoxnenue Yupexaenus: Bnagumupckas obnacts, r.Konpuyruno,
ynuua 3 Uatepnaunonana, a.62.

Anpeca snekrponHoii mouThl: reestr-kolch@yandex.ru

Tenedon m1s cupaBok M KOHCYIbTAI: 8 (49245) 2-45-48.

CrpaBky ¥ KOHCYJbTAllMU MPEAOCTABIISIOTCS B YAChl IpHeMa Y UpexICHHS.

Pexxum padoThi:

MOHEIENLHUK: 8.00 - 17.00;
BTOPHHK: 8.00 - 17.00;
cpena: 8.00 - 17.00;
YEeTBEPT: 8.00 - 17.00;
MATHHIIA: HEMPUEMHBIH JICHb,
cybbora: BBIXOJIHOH JICHb;

BOCKPCCCHLBE! BBIXOHOM JACHDb,



NepephIB: ¢ 12.00 mo 13.00.

4.4. Wudopmarusi O TOPSAKE MPEIOCTABICHUS MYHUIIUIAIBLHOW YCIYTH,
CBEJICHUS O MECTOHAXOXKJCHUHU, KOHTAKTHBIX TenedoHax (TenedoHax ajis CIpaBok),
azipecax dJICKTPOHHOW TIMOYTHI YUPEKACHUS, pa3MelnacTcs Ha WH(POPMAIMOHHBIX
CTCHJaX B MOMEIICHUSIX AJIMHHUCTpaIuu, Yupexaeaus u MOL, npeaHasHaueHHBIX
Ui mpueMa  3asBHUTENCH, Ha  OpHIMAIBHOM  caiiTe  AJMHUHHUCTpAIMH
www.raion.kolchadm.ru u oduimansaom carite M®I] B cetn MHTepHeT, a TaKke
NPEJOCTABISACTCS TPU JIMYHOM OOpalleHHd WM 10 TeseoHy 1O TpeOOBAaHHUIO
3asBUTEIIS.

4.5. Ilpu oOmieHnn ¢ 3asBUTCIIIMU COTPYAHUKNA YUPEKIACHUS H COTPYIHUKU
M®I] 00s3aHbI OBITH KOPPEKTHHIMH M BHHMATCIBHBIMU, HE YHH)KAaTh YECThb H
noctouHcTBa 3asButenedi. MHpopMupoBaHHE O MOPSAAKE MPETOCTABICHHS
MYHUIUIIAIBHOH ~ yCAYTH  HEOOXOAMMO  OCYHISCTBIATH C  HCIOJb30BaHHEM
0(UIMATBHO-/ICIOBOTO CTHJIS PEUH.

Paszaen II. CTAHJIAPT IPEJOCTABJIEHUA MYHUIIMTIAJIBHON
YCIYI'N

5. HaumeHoBaHMe MYHUIIMTIAJIbHOH YCJIYTH
MyHununanbHasg — yciiyra, MOpPEeAOCTaBICHUE  KOTOPOM  PETYJIHUpPYETCs
HACTOSAIIUM AJIMUHUCTPATUBHBIM PETIAMEHTOM, UMEHYETCS:
«IIpenocraBinenue wuHpopManmum 00 0O0BEKTax yuéra U3 PEECTPOB
MYHHULUIIAIBHOTO UMyIiecTBa KojbuyruHckoro paitona u ropoaa Koapuyruao».

6. Pe3yabTar npenocraBjieHuss MyHHIUIAJbHON yCIyTrd
KoneunsiMu pe3ynbTaTaMH MPEAOCTABICHUS MYHULMNAIBHON  yCIIyTH
SABJISIFOTCSI:

- mpenocrtaBieHue uHopMmanuu 00 o00BekTax yuéra U3  PEeecTpoB
MyHHUIUNaAbHOr0 umyiiectBa Kospuyruuckoro paiioHa u ropoja KompuyruHo o
HaJIUYNU 00BEKTA;

- HaIrpaBJIEHUE 3aBUTENIO COOOIIEHHS 00 OTKa3e B MPEAOCTABICHUN YCIIYTH.

[IpenocraBienue uHpopmamuu 00 oOBeKTax yuy€Ta U3  PEECTPOB
MyHUIUNaIbHOro umyiectsa KospuyruHckoro paiioHa u ropona Kompuyruno o
HaJIM4YUHU OOBEKTA OCYIIECTBIISIETCS B BUJE BbIIaYM BBIIUCOK M3 PEECTPOB OOBEKTOB
MYHHUITUTIATBHOM coOcTBeHHOCTH Konbuyrunckoro paiiona u ropoja Konbuyruso.

7. Cpok perucrpanuu 3anpoca 3asiBuTeJis

7.1. 3ampoc 3asBuTeNs O MPEIOCTABICHUHM MYHHUIMIIAIBHOW YCIIyIH,
MOJAHHBIN B YUpexIeHUEe, pETUCTPUPYETCA YUpEKIECHUEM B CPOK HE mozaHee |
pabouero JgHs, CIEAYIOLIETO 3a JHEM €r0 MOCTYIUICHUS B Y UpexkIeHHUE.

7.2. 3ampoc 3asBUTeNlss O MPEIOCTABICHUU MYHMIMINAIBHOW YCIYTH,
noganHblii B MOL, perucrpupyercs MOLl HezamemuTenbHO 1pU OpUEME 3aIpoca
OT 3asABUTEIIS.

Peructpaums 3anpoca 3asgBUTENsT O NPEAOCTABIEHUM MYHHIUIIAJIBHON
yCIIyI'H, TEpPeAaHHOro Ha OyMa)XHOM HOCHUTENE WM MyTEM HalpaBJICHUS
CKaHMPOBAHHOM KOIIMM Ha aApec JJIEKTPOHHOW IMOYThl YupexzaeHus u3 MOI,



OCYILIECTBISIETCS YUPEXKIEHUEM B CPOK He mo3aHee 1 pabodero s, CIEIyIOIIETo 3a
JIHEM ero noctymieHus or MOLI.

[Tepenaua 3anmpoca 3asaButenst oT M®L] YupexaeHuio OCyIIEeCTBIAETCA B
TEYEHUE JHS, B KOTOPOM 3anpoc nocrynui B MOII.

8. Cpok nmpegocTaB/ieHUsI MyHUIIUNIAJIbHOM YCJIYTH
8.1. Cpok mpemocTaBieHUsT MYHMIMNAIBbHOM YyCIyrd He mnpesbimaer 10
KaJICHJApHBIX JHEW ¢ JaThl PErucTpaluy 3ampoca 3asBUTENS O MPEAOCTaBICHUU
MYHUIUTIATBHOM YCIIYTH B Y UpPEKICHUU.
8.2. Cpok mpenocTaBlieHUs MyHUIIMIIAIBHON YCIIYTH, 3alpOC Ha IMOJIy4YCHHE
KoTopoil mnepenan 3asButeneM uepe3 MOII, ucuucnsercs co JHS perucTpaluu
3ampoca Ha MOJyYEHUE MyHULIUIIAIBHOU YCIYTH B Y UPEKICHUH.

9. [IpaBoBbIe OCHOBAHMS MPeIOCTABIEHUSI MyYHUIHMIIAJILHON yCJIyTrH

9.1. MyHununanpHas yciayra TMPeAOCTaBIICTCS B  COOTBETCTBHHM  CO
CJIEAYIOIIMMU HOPMATUBHBIMU IIPABOBBIMU aKTaAMU:

- I'paxxnanckuit konekce Poccuiickon denepanuu;

- O®enepanpHbiii 3akoH OoT 06.10.2003 N 131-®3 "OO oOmMX MPUHIUIIAX
OpraHu3allid MECTHOTO caMoynpasieHus B Poccuiickoit @eneparun';

- @enepanbHbiil 3akoH 0T 02.05.2006 N 59-®3 "O nopsiake paccMOTPEHUS
oOparienuii rpaxknan Poccutickoii ®deneparun”;

- ®enepanbbiil 3ak0H oT 09.02.2009 N §-@3 "OO6 obecneyeHUH IOCTyIMa K
uHpopMalu 0 ACSATEILHOCTH TOCYJIapCTBEHHBIX OPraHOB U OPraHOB MECTHOTO
caMOympaBJIeHUA ' ;

- ®enepanbublidi 3akoH oT 27.07.2010 N 210-®3 "OO opranuzanuu
MPEIOCTABJIEHUS TOCYJAPCTBEHHBIX U MyHULIMIIAJIBHBIX YCIYT";

- Ilopsimox BeneHus oOpraHaMM MECTHOTO CaMOYIPAaBICHUS PEECTPOB
MYHULIUNIAIHBHOTO  WUMYIIECTBA,  YTBEPXKICHHBIM  MpuUKazoM  MUHHCTEpCTBA
skoHOMHUeckoro pa3sutusa Poccuiickoin @enepanun ot 30.08.2011 N 424;

- YcraB MyHUIIUNIAIBHOTO 00pa3zoBanust KonbuyruHCcKuit paiioH;

- pemenue CoBeTra HaApOIHBIX JenyTaToB KOJIbYYrHMHCKOrOo pailoHa OT
17.04.2009 N 618/49 "O6 ytBepxnenuu I[lonmoxkeHuss o MOpsAKE yHpaBiICHUS U
pacropsKeHUs] MyHHUITUTIATbHONM COOCTBEHHOCTRIO KosbuyruHckoro paiiona";

- Ycra MKY "VnpasneHue MyHUIMNAIbHBIM UMYIIECTBOM KOJbUyTrHHCKOTO
paiioHa".

10. UcuepnbiBaomuii nepeyeHb JOKYMEHTOB, HEO0OXOAUMBIX /IS
MPeI0CTABJCHUS MYHUIMITAJIbHOH YCJIYTH, YCJIYT, HEOOXOAMMBIX M
00513aTeJIbHBIX ISl €€ MPeI0CTABJICHUS, CIIOCO0bI UX MOJyUYeHus 3asiBUTEJISIMH,
B TOM YMCJIe B JJICKTPOHHOI (popMe, 1 MOPAAOK UX NPEAOCTABJICHUS

10.1. Jnsa npenocTaBieHUS ~ MYHUIMOAIbHOW  yCIyrd  3asiBUTENb
IpeCTaB/IsIeT 3adBJIEHUE 00 OKa3aHWU MYHHUIMIAIBHON yCIyTu (fajiee - 3asBJICHUE)
1o (opme coracHO MPUIIOKEHUS K HACTOALIEMY PErjaMeHTy.

B 3adBneHUN yKa3bIBatOTCA:

- CBeJleHus 0 3asBHUTENIE, B TOM YUCie (paMuiius, UMsi, OTYECTBO (PU3MUECKOTO
JULA WY II0JJHOE HAUMEHOBAHWE IOPUIMYECKOrO JIMIA, €r0 OpPraHU3allMOHHO-
npaBoBast (hopMa, MOYTOBBIN MM AJIEKTPOHHBIN aapec (MpU HAJTUYUU), IO KOTOPOMY
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JOJDKEH OBITh HAmpaBlIeH OTBET, JHOO YyKa3aHbl HMHBIC CIOCOOBI TOJYYCHUS
pe3yNbTaTa MyHUIIUITAILHON YCIyTH, TeneQoH (MIpU HATMYWN );

- wuHpopManus 00 O0O0BEKTE, TMO3BOJSIOIIAS €ro MJACHTU(PUIIUPOBATH
(HauMeHOBaHUe, aJPeC MECTOHAXOXK/ICHUS 00BEKTa, 00Iast IJIOIIaAb B KB.M.);

- CBEIEHHUS O JIOKYMEHTax, MOATBEPKIAONINX IOJHOMOYHUS  JIMII,
MPEACTABIAIONIUX HMHTEPEChl (HU3NUYECKOTO WM HOPUANIECKOTO JIMIAa, B TOM YHUCIIE
MyTEM TOJa4 OT €r0 UMEHHU 3asBJICHUS;

- moanuch 3asBUTENS - (U3UYECKOrOo JuIa JMOO PYKOBOJIUTEIS
IOPUIMYECKOTO JIUIA, MHOTO YIIOJTHOMOYEHHOTO JIUIIA;

- TIeYaTh IOPUINICCKOTO JINIIA;

- 1aTa MOAIIMCAHUS 3asaBJICHHUA.

10.2. Tlpu nuyHoMm mpueme 3asBUTENb - (PUINUECKOE JHIIO MPEACTABIISAET
JIOKYMEHT, YA0CTOBEPSIONINA JTHIHOCTD.

3asBUTEIEM  TPEACTABISETCA  JOKYMEHT,  YAOCTOBEPSIOMMKA  TpaBa
(momHOMOYHS) TPEACTAaBUTENs (U3WUECKOTO WM FOPHAWYECKOrO JIMIa, €CIH C
3asBJICHUEM oOpalaeTcs MpeACTaBUTENIb 3asBUTENS (OPUTHMHAT WJIM HOTApHaJIbHO
3aBepeHHas KOIIHS).

10.3. B OymaxsHoMm Buae Gopma 3asgBICHUS MOXKET OBITh MOJIy4eHA
3agButesieM B YupexjaeHun wid B MO®PI[ npu Haiuuuu coryalieHus o
B3aMMO]ICHCTBUM.

10.4. ®dopma 3asgBICHUS MOXET OBITH CKONMUPOBaHA M 3alojHEHAa B
AJIIEKTPOHHOM BHUJI€ Ha OPUIMAIBHOM caiiTe AJIMUHHUCTpauuu B cetu WHTepHeT, a
TaK)Ke 1Mo 00paIeHuIo 3asBUTEI B Y UPEKICHUEC MOKET OBITh BBICIIAHA HA aJpec €ro
AJIEKTPOHHOM TOYTHI (ITPU HATHYNU TEXHUIECCKON BO3MOKHOCTH).

11. UcyepnbIBalOIIUii IepeYeHb JOKYMEHTOB, HE00X0AUMBbIX
B COOTBETCTBHM C HOPMATUBHBIMM NPABOBbIMH AKTAMU JJIsI IPEI0CTABJICHUS
MYHUIUNIAJIbHON YCIYTH, KOTOPbIe HAXOAATCS B PACIIOPSI:KEHUH
roCyJAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPABJICHHUSA W HHBIX
OPraHoOB M NOABEAOMCTBEHHBIX HM OPraHHM3aNMAX, YYACTBYIOIIHMX B
NpeI0CTaABICHUN MYHUIUNIAJBHBIX YCJIYT, H KOTOPbIe 3asiBUTEJIb BIIpaBe
MPeICTABUTH M0 COOCTBEHHOH MHMIIMATHBE, A TAKKe CIIOCO0bI UX MOJIyYeHUSs!
3asBUTEISIMH, B TOM YHCJE B 3JIEKTPOHHOI (popme, NOPSIIOK UX NPeICTABJICHUS
JIOKYMEHTBI, HEOOXOUMBIE ISl MPEJOCTABICHUS MYHMIMIIAJbHOW YCIIyTH,
KOTOPbIE HAXOJATCS B PACIOPSIKEHUH TOCYJapCTBEHHBIX OPTraHOB, OPraHOB MECTHOIO
CaMOYIIPABJIEHUSI W MHBIX OpPraHOB M TMOJBEJOMCTBEHHBIX WM OpTaHU3ALMSIX,
YYaCTBYIOIIMX B MPEIOCTaBICHUM MYHUUHUIAIBHBIX YCIYr, U KOTOpbIE 3asBUTENb
BIIPABE MPEACTABUTH IO COOCTBEHHON MHUIIMATUBE, OTCYTCTBYIOT.

12. UcuepnbiBawiuii nepedyeHb OCHOBAHM /ISl 0TKAa3a B IIpueMe
JOKYMEHTOB, He00XO0AMMBIX JIJIsl PeI0CTABJIEHU MYHMUMIIAJBHON yCIyTru
OcHoBaHMii [UIsI OTKa3a B TMpHEME JIOKYMEHTOB, HEOOXOIUMBIX IJIs
IIPENOCTABIEHUS MyHULUMIIAIBHOW YCIIYTH, HE IPEAYCMOTPEHO.

13. UcuepnbiBawiuii nepedyeHb OCHOBAHMIA /1J151 MPUOCTAHOBJIEHHUS WIN 0TKa3a
B NIPEeJ0CTABJICHUM MYHULIUNIAJIBHON yCIyrH
13.1. OcHoBaHus A 0TKa3a B MPEJOCTABICHUN MyHULIUTIAIBHOMN YCIIyTH:
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- BBISIBJIICHHE B 3alpoce Ha MPEAOCTABICHUE MYHUIUIIAIBLHON YCIyTU WA B
MPEJICTABJICHHBIX JOKYMEHTAX HEIOCTOBEPHOW, WCKAXKEHHOM WM HEMOJHOU
uH(popMaIuu, B TOM YHCIIE NpeACcTaBiIeHrE 3asiBUTEIEM JOKYMEHTOB, CPOK JEHCTBUS
KOTOPBIX HAa MOMEHT T[OCTYIUIEHHS B COOTBETCTBUM C  JIEWCTBYIOLIUM
3aKOHOJATEIbCTBOM HUCTEK;

- 10J1a4a 3asIBJICHUS JINLIOM, HE BXOJSIIMM B IEPEUYEHB JIUIL], YCTAHOBJICHHBIM
3aKOHOJATEIBLCTBOM U Pa3AEJIOM 2 HACTOSAIIEr0 AAMUHUCTPATUBHOTO PETJIAMEHTA;

- HempeJAcTaBjicHUE 3asBUTEIEM JOKYMEHTOB, yka3zaHHbix B m. 10.1, 10.2
HACTOALIEr0 AAMUHUCTPATUBHOTO PETJIAMEHTA;

- OTHECEHHWE 3ampammrBaeMoil WHOOpPMAIMU B TMOPSAKE, YCTAaHOBICHHOM
JEHCTBYIONTUM 3aKOHOIATEIBLCTBOM, K HH(OPMAITUHU C OTPAHHYECHHBIM JOCTYTIOM;

- TEKCT B 3alpOCe Ha MPEAOCTABICHUE MYHUIIMTIATBLHON YCIYTH HE MOIIaeTCs
MPOYTEHUIO TUOO OTCYTCTBYET;

- OTCyTCTBHE B PeecTpe 00beKTa, YKa3aHHOTO B 3asBJICHUHY;

- 3ampainmBaeMasi UHQopMaIusi He OTHOCUTCS K BOMPOCAM MPETOCTABICHUS
uHdopmaiuu 00 00beKTax yuéra U3 peecTpoB MYHUIIMITAIbHOTO UMYIIIECTBA.

OTka3 B TMPENOCTaBICHUH MYHUIUIAIBHONW YCIYTH HE MPENATCTBYET
MOBTOPHOMY OOpalIeHUI0 3asiBUTENS TOCJE€ YCTPAHEHUSI MPHUYMH, TOCITYKUBIIUX
OCHOBAHHUEM JIJI 0TKA3a B MPEIOCTABICHUN MYHUIIUIIAIBHOW YCIYTH.

[Ipu moBTOpHOM OOpalieHUu OT 3asgBUTENS HE TpeOyeTcs MperoCTaBICHUE
JIOKYMEHTOB M HUH(OpMaIMU, OTCYTCTBHME U (WJIM) HEIOCTOBEPHOCTb KOTOPBIX HE
YKa3bIBAJIUCh MpPU TEPBOHAYAIBHOM OTKa3€ B MPEAOCTABICHUM MYHHUIUIAIBHON
YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIIUX CITy4YaeB:

a) U3MEHEHUE TpeOOBAHUN HOPMATHBHBIX IPABOBBIX AKTOB, KaCaIOIIMXCS
MPEAOCTaBICHNUS MYHUIUNAIBHOM yCIYrH, TOCJAE MEPBOHAYAIBHOM MOAa4YH
3asIBJICHUSI O MPEIOCTABICHUN MYHUITUTIAILHON YCIIYTH;

0) HaiMuMe OWMOOK B 3asBJICHUU O NPEAOCTABICHUM MYHUIIMIATLHOMN
YCIYTM W JIOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM IOCJe NMEePBOHAYAILHOTO OTKa3a B
MPEAOCTAaBICHUA MYHHUILIMNAIBHON YCIYTM W HE BKIIOUYEHHBIX B IPEICTABICHHBIM
paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUYCHHE CpPOKa JNEUCTBHUS JOKYMEHTOB WJIM HM3MEHEHHE WH(Opmauu
MOCJI€ IEPBOHAYAIBLHOTO OTKAa3a B MPEJOCTABICHUH MYHUIIUIIAIbHON YCIIYTH;

I') BBISBICHUE JOKYMEHTAJIbHO TOJATBEpPXKACHHOTO (hakTa (TIPU3HAKOB)
OIIMOOYHOTO WJIM MPOTUBOIPABHOTO ACHCTBUS (0€31€MCTBUS) MOJKHOCTHOTO JUIA
YupexaeHusi,  NOpeAOCTaBISIONIETO  MYHUUMNAIBHYIO  YCIyry,  paOOTHHKa
Yupexnaenusi, padbotanuka M®II, npu nepBoHayaaIbHOM OTKa3e B MPEIOCTABICHUU
MYHULIMNAIBHON YCITyTH, O Y€M B MUCHbMEHHOM BHJE 32 MOAMUCHIO PYKOBOJIUTEIIS
Yupexaenus, pykopoautenss MOIL[ yBegomisaeTcss 3asiBUTENb, a TAKKE MPUHOCATCS
W3BUHEHMS 32 JIOCTABJICHHBIE HEYJ00CTBA.

13.2. MOTUBHPOBaHHBII OTKa3 B MPEIOCTaBICHUN MYHUIUIIAIBLHOW YCIYTH,
obopMIICHHBIT Ha OyMaXXHOM HOCHUTENE, TMOJIUCHIBACTCS  PYKOBOIUTEIEM
VYupexaeHus 1 BblIaeTCsl 3asiBUTEIIO C YKa3aHUEM MTPUYUH OTKa3a.

[To TpeGoBanuto 3asBUTENSE, MOTUBUPOBAHHBIM OTKAa3 B MPEIOCTABICHHUH
MYHULIMNAIBHON YCIAYyrd MPENOCTaBIsAETCS JIMYHO, HANpaBiIsieTCs IO TO4YTe B
MUCbMEHHON (dopme, 100 BhImaeTcs deped MOL] nmpu Hanwumu COTJIaIIeHUS O
B3aUMOJICCTBUMU.



13.3. OcHoBaHus A TIPUOCTAHOBIEHUS MPEAOCTABICHHUSI MyHHUIIUTATIBHOM
YCIIyTH OTCYTCTBYIOT.

14. TlepedeHnb ycayr, He00X0AMMBIX U 00513aTeJIbHBIX /ISl IPEI0CTABJICHUS
MYHUIIUNAJIbHOM YCJIYTH, B TOM YHCJ€e CBeIeHHS 0 JOKYMEHTAX BbI1aBaeMbIX
OpPraHu3alMusAMM, YYACTBYIOIIUMHU B MPEA0CTABJICHNH MYHUIUIAILHON yCJIyTIH

Ycayru, HeoOXoaumble M oOsi3aTelbHBIE IS IPEIOCTaBICHUS
MYHUIIUTIATBHOU YCIIYTH, OTCYTCTBYIOT.

15. Ilopsinok, pa3mMep U OCHOBAHMS B3MMAHUS FOCY1APCTBEHHON MONINHBI UJIH
MHOM IJIATHI 32 IPEAOCTABJICHNE MYHUIIUNIAJIbHOM YCJIYIH
MyHuIunanbHas yciayra npeaocTaBisieTcs 0eciaTHO.

16. MakcuMAaJIbHBIN CPOK OKUIAHMS B 0Yepeau NMPHU Mojgaye 3anpoca o
NPeI0CTABJIEHMHA MYHUIIUNAJIBLHON YCJIYTY U MPH MOJy4YeHHH Pe3yJibTaTa
NpeaocTaBJIeHHUs] TAKOMN YCJIYTrH

16.1. MakcumanpHOe BpeMs OXHJAHUS B OdYEpeIUd MPU JUIHOM Tojade
3asBJICHUS COCTABJIAET HE OoJiee 15 MUHYT.

16.2. IlpenenbHas TPOJODKUTEIBHOCTh OXHMJIAHMS B OYEPEIH IpHU
MOJYYEHUH pe3yJibTaTa NPEJAOCTABICHUS MYHUIIMIAILHON YyCIYyrd HE JOJDKHA
npeBbiath 10 MUHYT.

17. TpebGoBaHus K MOMENIEHUSIM, B KOTOPBIX NPEI0CTABJIAETCA MYHUIIUTIAJIbHAS
yeJIyra, ycJayru OpraHu3anum, y4acTByomeil B NpeaocTaBIeHun
MYHUIIMTIAJIBHOM YCJIYTId, K MECTaM O:KUJIAHMS U IpreMa 3asiBUTeJIeH,
pasMenieHUu0 U 0(pOPMIICHUIO BU3YAJIbHOM, TEKCTOBOM U MYJIbTHMEANMHOMN
uHGopMaLMHU 0 MOPSAAKE MPEIOCTABIEHUS MYHUIIUNIAJIBLHOM YCJIYTH

17.1. TIlpenocraBiieHME MYHMIIUIIATBHON YCIYTM OCYLIECTBIISIETCS B
CIIELIMAJIbHO BBIICJIEHHBIX U1 3TUX LeJed noMeneHusx Yupexaenus u MOL] mpu
HaJIMYUU COTJIALICHHS O B3aUMO/JICHCTBUMU.

17.2. Bosne 3nanus (CTpOEHUs), B KOTOPOM Pa3MEIIeHO TOMEIICHHUE IpueMa
¥ BBIJAYM JIOKYMEHTOB, OpPraHM30BBIBACTCS CTOSIHKA (MApKOBKA) IJIs JIMYHOTO
aBTOMOOMJILHOTO TpaHCTIOpTa 3asBUTENEH. 3a MOJb30BaHNE CTOSHKOMN (IMTAPKOBKOM) C
3asiBUTEJNEH MIaTa HE B3UMAETCA.

17.3. Bxox B 3maHue (CTpocHHE), B TIOMEHICHHWE TpHEMa W BBIIAYH
JIOKYMEHTOB JIOJDKEH o0ecleunBaTh CBOOOAHBIM A0CTyn 3asiBUTENEH, OBITh
000pyA0BaH yOOHOHU JECTHUIIEH C MOPYYHSIMHU, ITUPOKUMH MPOXOJAMHU.

17.4. TlomenieHus npuema u BblJJa4u JOKYMEHTOB JIOJKHBI TIPETyCMaTPUBATh
MecTa Ui OXUAaHus, MHDOpMUpOBaHMS W mpueMa 3asButeneil. B mecrtax mns
nH(pOpMHUPOBaHUS NOHKEH ObITh 0O€CedeH MOCTYN Tpa)KaaH Il O3HAKOMIICHUS C
nH(popMalelt He TOJILKO B Yachl MpHeMa 3asiBJICHUM, HO U B pabodee BpeMs, Korja
npueM 3asBUTEIEH HE BEIETCS.

17.5. XapakTepucTHKM MOMEIICHUI MpUEeMa U BbIJaYM JOKYMEHTOB B YacTH
00BEMHO-TUTAHUPOBOYHBIX W KOHCTPYKTHUBHBIX PEIICHUN, OCBEIICHHS, MMOXAPHOU
0e30macHOCTH,  MHXXEHEPHOTO  OOOpYJOBaHUS  JIOJDKHBI  COOTBETCTBOBATH
TpeOOBaHMSIM  HOPMATHUBHBIX  JIOKYMEHTOB, JICHCTBYIOIIMX Ha TEPPUTOPHUH
Pocculickon ®@enepanumu.



17.6. Tlomemenus mpueMa U BBIJAYHM JIOKYMEHTOB OOOPYAYIOTCS CTEHIAMH
(croikamm),  cofepKamMMu ~ WHPOPMAIMIO O  TOPSANKE  TPEIOCTaBICHUS
MYHUIIUTIATBHBIX YCIIYT.

17.7. Paboune MecTa CHEIHUAIUCTOB, OCYIIESCTBIISIIONIUX MPEIOCTABICHHUE
MYHUIIUTIATBHOW YCIyTH, 000PYIYIOTCS CPEIICTBAMH BBIYUCIMTEILHON TEXHUKH U
OpPITEXHUKOM, MO3BOJIIONIMMHU OPraHMW30BaTh UCIOJHEHUE MYHHUIIMNAIBHONU YCIYTH
B [TIOJTHOM 00OBbEME.

17.8. Mecrta s npoBeleHUs JUYHOIO MpueMa 3asiBUTENe 00opymyroTcs
CTOJIaMH, CTYJbSIMH, OOECHEUYMBAIOTCS KAHIICISAPCKUMHU TPUHAJICKHOCTIMU IS
HaIMCaHUS MUCHbMEHHBIX OOpaIICHUH.

18. IToka3aTeu JOCTYMHOCTH ¥ KAYeCTBA MYHUMIMIAJIBHBIX YCJIYT
(BO3MOKHOCTH MOJIy4eHUsI HH(POPMAIIUH O XO0/€ MPeA0CTABICHUS
MYHUIHMNAJIbHOH YCJIYTd, BO3MOKHOCTDH MOJIy4YeHHS YCJIYTH B 3JIEKTPOHHOM
¢popme nin B MODILI)

18.1. [lokazaTenu JOCTYITHOCTH MYHHUIIUTIAIIbHON YCITYTH:

- paBHBIE IIpaBa U BO3MOKHOCTH NPH MOJYYEHUH MYHHUIUIAIBLHON YCIYTH
JUUIs1 3asiBUTEIICH;

- ob0mas WHGOPMHUPOBAHHOCTH O TOPSAKE U CIOCO0ax TOJNyYeHHUS
MYyHUITUTIATBHON yeiryTH st 3asiButenedt (B cetu MiHTepHeT, 1o Tenedony);

- pexuMm paboTel  YUpekaeHus oO0ecreyrMBaeT BO3MOXXHOCTb TI0JIayu
3asBUTENIEM 3ampoca O NPEAOCTaBICHUM MYHUIMNAIBHON YCIyrd B TEUCHHE
paboyero BpeMeHu;

- IOJTHOTA U JOCTOBEPHOCTh MPEIOCTABIISIEMON TpakiaHaM UH(GOPMAIIUH.

18.2. Tloka3zaTenu KayecTBa MyHUIIUTIAIBHOMN YCITYTH:

- Bblaya 3asgBUTENII0 TOTOBOTO pe3yjbTaTa B YCTAHOBJICHHBIA CPOK
(CBOEBPEMEHHOCTh OKa3aHUs);

- coOsofeHne TpeOOBaHUM CTaHAApTa NPEAOCTABICHUS MYHUIIUMAIBHOM
YCIYTH;

- YAOBJIETBOPEHHOCTh 3asBuTeENEH OTHOILIEHHEM COTPYJIHUKOB
(cmieramMcTOB) B MpoIiecce MPEIOCTaBICHNS MYHUIIMIAIBLHOW YCIYTH, TOTOBHOCTh
oka3ath YPPEKTUBHYIO TOMOIIH MPU BOSHUKHOBEHUHU TPYIHOCTEH;

- OTCYTCTBHE XaJIO0 Ha pEeIIeHHUs, TEHCTBUS WK O€3/eHCTBUSI COTPYTHUKOB
(cenanucToB) YUpeKIeHUS;

- MOJIHOTa W aKTyaJIbHOCTh WH(MOpPMAlUM O TMOPSIAKE MPEIOCTaABICHUS
MYHHIUITATBHON YCIYTH.

18.3. 3asBuTeNnAM NpPEaOCTABISETCS BO3MOXKHOCTH MOMYYeHHs] WH(GOpMALUU
O XOJi¢ MPEIOCTaBJIICHUS MYHUIMNAIBLHON YCIYTrd MPU HAIMYUM TEXHUYECKOU
BO3MOXXHOCTM M 10 TPUHIMUIY «OJHOTO OKHa» Ha 06aze MO®I] npu Hanmmuuu
COTIJIAIICHHUS O B3aUMOJCHCTBUMU.

19. Unblie TpeOOBaHNS, B TOM YHUCJIE YYUTHIBAKOIINE 0COOEHHOCTH OPraHU3alNu
NpeIoCTABJEHUS MYHUIIMIIAJIbHOH YCJIYTH 10 NPUHIMILY «OJJHOT0 OKHa» HA 0a3e
M®II u B 2j1eKTPOHHOU (popme

19.1. 3asiBUTEINIO IIPEAOCTABIACTCA BO3MOKHOCTb IIOJTyYEHHUS
MYHULIMNAIBHON YCIYTH MO NPUHIHUIY «OJHOTO OKHa», B COOTBETCTBUU C KOTOPBIM
MPEAOCTAaBICHNE MYHUIMNAIBHON YCIYTM OCYHIECTBIISIETCS MOCJIE OJIHOKPATHOTO



oOpamenus 3asButens B M®L] ¢ cooTBeTCTBYIONIUM 3alIpOCOM, a B3aUMOICHCTBUE C
Yupexnennem ocymiectBisiercss M®I[ 6e3 ydactusi 3asBUTENss B COOTBETCTBUH C
COTJIALIEHUEM O B3aUMO/JICHCTBUMU.

19.2. Opranuzanus npeaocTaBieHus MyHUITUTIAIbHON yciyru Ha 6aze MOI]
OCYILIECTBIISIETCS TPU HAJIMYUK COTJIANIEHHWS O B3aWMOJCHCTBUU, C MOMEHTA
BCTYILJICHHUS €TO B CHITY.

19.3. IlpenocraBieHue MYHUIMNAIBHOMW YCIYyTM MO MPHUHIMILY «OTHOTO
okHa» Ha 6aze M®I] u B a5iekTpoHHOU popme perynupyercs DeaepaibHbIM 3aKOHOM
«O0 opranuzanuu MpeaoCTaBICHUs TOCYIAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT» OT
27.07.2010 Ne 210-D3.

Paznen I1II. COCTAB, IIOCJIEJOBATEJBHOCTDb U CPOKHA
BBIIIOJIHEHUA A/IMUHUCTPATUBHBIX ITPOLEAYP, TPEBOBAHUSA
K NOPAAKY UX BBIINIOJIHEHUSA

[TpenocraBieHne MyHUIMIIATBHOM YCIIyTH BKIIOUAET B ce0sl CIeIyIONue
aJIMUHUCTPATUBHBIE TPOIIETYPHI:

- IPUEM U PETUCTPALIMS 3asIBICHUS C IPUIOKEHHBIMUA K HEMY TOKYMEHTAMU;

- MPUHATUE PELIECHUS O MPEJOCTABICHUH MYHULUIAIBHOU YCIYrd OO 00
OTKa3e B MPEJ0CTaBICHIUH MyHUITUTAIBLHON YCIIyTH;

- BblJaya (HampaBl€HUE) JIOKYMEHTa, SBISIOLIEIOCS  PE3yJbTaTOM
IPEIOCTABIICHUS MYHULIUIIAbHON YCIYTH.

20. Ilpuem u perucTpanus 3asiBJeHUs ¢ IPUIOKEHHBIMU K HEMY TOKYMEHTAMHU

20.1. OcHoBaHMEM JIJIsl HAYaJIa MPOLIEAYPHI MTPEAOCTABICHUS MyHUITUTIATLHOM
YCIIYTH ABJISIETCA MOTYyYCHHUE Y UPEKICHUEM 3asBICHUS 3asiBUTENS U MPUIIATa€MBbIX K
HEMY JIOKYMEHTOB.

20.2. 3asBneHWEe W TpuiIaraeMble K HEMY JOKYMEHTHl 3asBHUTEIb MOMKET
MPEIOCTABUTD CIAEAYIOIUMH CIIOCOOAMM:

- IOCPEJCTBOM JIMYHOTO OOpatiieHus: 3asBUTEIISI B Y UPEKICHUE,

- IOCPEICTBOM MMOYTOBOI'O OTHPABJICHUS HA aJIpeC Y UpexACHHUS,

- MOCPEJCTBOM JUYHOTO oOpaienust 3asButesis B M®I] B cooTBeTCTBUU C
COTJIAIIEHHEM O B3aUMOJICUCTBUU, MPU HATMYUU TAKOTO COTJIALICHUS.

20.3. ITlpuem 3asBieHUS C TPUIOKEHHBIMU K HEMY JOKYMEHTaMH OT
3asgBUTENS TP JIUYHOM OOpPAIIEHUN OCYIIECTBIIACTCS CHEIHAIUCTaMU Y YPEKICHUS
160 cotpyaHukamMu M®IL], oTBETCTBEHHBIMH 32 OKa3aHUE MYHUIIUITAILHON YCITYTH.

20.4. Tlpuem 3asBieHUS C TPUIOKEHHBIMU K HEMY JOKYMEHTaMu OT
3asBuTens npu JudHOM oOpamiennu B M®I] ocymiecTBiseTcs B COOTBETCTBUH C
3aKJIIOYEHHBIM COIVIAIEHUEM O B3aMMOJECHCTBHHM W MOPSIKOM JI€JIONPOU3BOJICTBA
M®I] mpy HAIMYKMKU TAKOTO COTJIALICHHUS.

20.5. Ilpu moctymieHuM 3asBIICHUS U MPUIATaeMbIX K HEMY JOKYMEHTOB
MOCPEACTBOM JIMYHOTO oOparieHus 3asButens B YupexiaeHue wuiu MOI],
COTPYIHUK, OTBETCTBEHHBIN 3a MPUEM 3asiBICHUI U IOKYMEHTOB:

- yCTaHaBJIMBAET MIPEIMET 0OpaIlEeHUs;

- YCTaHaBJIMBAa€T COOTBETCTBUE JIMYHOCTU  3asBUTENSl  JOKYMEHTY,
YAOCTOBEPSIOLIEMY JUYHOCTh (B cllydae, €clid 3asBUTENEM SBIAETCS (DU3UUECKOE
JIMIIO);
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- MPOBEPSET HAIMYKE JOKYMEHTA, YJOCTOBEPSIOIIEro Mpasa (IMIOJIHOMOYM)
npeacTaBuTens 3asBuTens (B CilIydae, €COd C 3asBJICHHEM oOpariaercs
IpEICTaBUTEND 3asiBUTENSA);

- OCYLIECTBJSIET CBEPKY KONMW MPEACTaBICHHBIX JOKYMEHTOB C HX
OpUTMHAJIAMY;

- IMPOBEPSIET 3asBJICHHE W IPWIAracMple K HEMY JOKYMEHTHl HAa HaJu4ue
IIOYMCTOK, IPUIMCOK, 3a4EPKHYTHIX CJIOB M MHBIX HEOTOBOPEHHBIX HMCIIPABJICHH,
CEPbE3HBIX IOBPEKICHUM, HE IMO3BOJAIOIIMX OJHO3HAYHO HCTOJKOBATH MX
COJIEpP>KaHMUE;

- PETUCTPUPYET 3asABIICHUE HAATIEKAIUM 00Pa30M.

20.6. Cotpyauuk MOII, OTBETCTBEHHBI 3a OpPraHMU3AIMIO HAIPaBICHUS
3asBJICHUS] M NPWIAraéMbIX K HEMY JOKYMEHTOB B YUpEXICHHE, OPraHHU3yeT
nepeaavy 3asBJICHUS U JOKYMEHTOB, IPEACTABICHHBIX 3asIBUTEIEM, B Y UPEKICHUE B
COOTBETCTBUM C 3aKJIIOYEHHBIM COTJIAIIEHUEM O B3aMMOJEHCTBHM W TOPSIKOM
nenornpousBoacrea MOII.

20.7. IIpu otcyrcTBuM y 3asBUTENsA, OOPATUBIIETOCS JIMYHO, 3aMOTHEHHOTO
3asIBJICHUS WJIU [IPU HE MPABWIBHOM €T0 3aI0JHEHUH, CIIEHUATIUCT Y UPEKICHUS WIH
M®OII, OTBETCTBEHHBI 3a NIPHUEM JOKYMEHTOB, KOHCYJBTUPYET 3asBUTENS IO
BOIIPOCAM 3aI0JIHEHUS 3asBJICHUS.

20.8. Ilpuem 3asgBiIEHUS C MPWIOKEHHBIMM K HEMY JIOKyMEHTaMH,
HOJIYYEHHOTO IO [IOYTE YEePe3 OTACIICHUS CBA3HU, U €r0 PETUCTPALMIO OCYILECTBIISET
COTPYIHHUK YUpPEKJEHHUs, OTBETCTBCHHBI 3a MPUEM W PErUCTPALMIO JOKYMEHTOB.
CoTpynHUK YUpexaeHUsl, OTBETCTBEHHBIM 3a MPHUEM M PETUCTPALUIO JTOKYMEHTOB,
NepeaeT 3asdBICHUE C NPWIOKEHHBIMH K HEMY JOKYMEHTAMH CHEHUATUCTY
VYupexxaeHusi, OTBETCTBEHHOMY 3a MPEJO0CTABICHIUE MYHULIUITAIbHON YCIYTH.

Pe3ynbpraToM MaHHOW aAMUHUCTPATHBHOW IPOLIEAYPHI SBISIETCS OTMETKA Ha
3asIBJICHUM O JaTe MpUeMa U MPUCBOCHHOM BXOJSIEM HOMEpE.

20.9. IIpomOmKUTENBHOCTh BBINIOJIHEHUS JAHHOM AJMUHHUCTPATHUBHOMN
npoueaypbl HE JOJDKHA MPEBbIATh 2 KaJeHAAPHBIX JHEH C MOMEHTa IMOJIy4eHHUs
YupexaeHueM 3asBJICHHUS.

21 IlpuHsiTHE peLIeHus O MPeJI0CTABJICHMU MYHHIMNIAJIbHON ycayru ubo o0
O0TKAa3e B NPeA0CTABJICHUM MYHMIMIIAJIBHON yCIyrH

21.1. OcHoBaHueM [JIs1 Hayajga JaHHOW aJIMHUHHCTPATHUBHON IIPOILICTYPHI
ABJIIETCS IOCTYIUICHHE 3aPETUCTPUPOBAHHOTO 3a51BJICHUS U TJOKYMEHTOB COTPYIHUKY
VYupexxaeHusi, OTBETCTBEHHOMY 3a MPEJOCTABICHUE MYHULIMITAIbHON YCIYTH.

21.2. Tlpu NOCTYIJICHUH TOKYMEHTOB, HEOOXOAMMBIX JIJIsl IPUHATHS PEIICHHS
O MPEJOCTABICHUH MYHMIIMNAIbHONW YCIYTHM, CHEUUAIUCT, OTBETCTBEHHBIH 3a
MPEIOCTABIEHUE MYHHUIMNAIBHONW YCIYTd, OCYIIECTBISIET HMX PACCMOTPEHHE Ha
NpeIMeT KOMIUJIEKTHOCTH, a TaKXe OCHOBAaHMW 1Jisi OTKa3a B MPEAOCTaBIICHUU
MYHULMIIAIBHON YCIyTM B COOTBETCTBUU C n.13.1 AIMHHHCTPaTUBHOIO
perjlaMeHTa.

21.3. B ciyyae Hanmuuyusi B COOTBETCTBUM C M.13.1 AAMHHHMCTpaTHBHOTO
perjlaMeHTa OCHOBAaHMW U1 OTKa3a B MPEJOCTABICHUM MYHULUIAIBHOM YCIyTH
3asBUTENIO TOTOBUTCS MOTUBHPOBAHHBIN OTKA3 B NPEIOCTABICHUN MYHHUIIMIAIBHON
YCIIyTH.
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21.4. Ecnm 3asBrnenue o0¢GOpMIIEHO B COOTBETCTBHH C TPEOOBAHUSIMH,
U3JIO)KEHHBIMU B pasnesie 10 AIMHUHUCTPATUBHOTO pPErjlaMeHTa, U OCHOBAHMS ISt
OTKa3a B MPEAOCTABICHUHM MYHHUIUMIAIBHON YCIYTd OTCYTCTBYIOT, CHEHHAJIMCT,
OTBETCTBEHHBIN 3a MPEAOCTABICHNE MYHUIIUNIATLHON YCIYTH, IPUHUMAET PEIIEHUE O
MPEIOCTABICHUN MYHUIIUIIAIBHON YCIYTM M MOJATOTABIMBAECT MUCHMEHHBIA OTBET C
yKa3aHHUEM 3arpaiirBaecMoi nHopManuu (BeIMUCKY U3 Peectpa).

21.5. TlponobKUTENBHOCTh  BBIMOJHEHHUS  JaHHOM  aJMUHUCTPATHBHOM
MpOIEAYPHl HE JOJKHA MPEBBINIATh 5 KaJeHAAPHBIX JTHEW C MOMEHTAa PErHCTpaIluu
VYupexieHueM 3asaBICHHUS.

22. Boi1aua (HanpaBJjieHHe) JOKYMEHTA, sIBJISIIONIEr0Cs Pe3yJbTaToM
NpeIoCcTABJEHUS MYHUIMNIAJIbHOH yCIYTH

22.1. OcHoBaHWeM i Hadvajla JaHHOW aJIMHHHCTPATUBHOW TIPOIEAYPHI
ABJISIETCA TIOJYYEHHE CIICI[MAIUCTOM, OTBETCTBEHHBIM 3a BbIAady pe3yjbTaTa
MPEeA0CTaBICHNS MYHUIIMIAIBHON YCIYTH, TOANUCAHHOTO MOTUBHUPOBAHHOTO OTKa3a
B [PEIOCTAaBIICHMM MYHHUIMIIAJBHOW yCIYTM WM  OTBETa, COAEPIKAIIETO
3anpanmBaeMyIo HH(QOpMaIIUIO.

22.2. HanpapiieHHe TOKYMEHTA, SBJISIFOIIETOCS PE3yIbTaTOM MPEIOCTaBICHUS
MYHUITUTIATBHOM YCIIYTH, OCYIIECTBIIAETCS OJTHUM U3 CIEAYIOIIHNX CIIOCOOOB:

- IIPU JIMYHOM OOpAaIleHUH B YUPEKICHHE;

- TIOCPEACTBOM MOYTOBOIO OTHPABJIEHUS Ha aapec 3asiBUTENSA, YKa3aHHBIN B
3asBJICHUH;

- npu Ju4HOM oOpameHun B MO®IL] (B COOTBETCTBHM C COTJIAIIEHUEM O
B3aMMO/ICHCTBUU TIPU €r0 HAIUYHWH).

Cnoco0 mosyuyeHHsl JOKYMEHTa YKa3bIBaeTcsl 3asBUTENIEM MpPU MOJaye
3asBJICHUSI HA TIOJIyYE€HNE MYHULIUTIATBLHON YCIyTH.

22.3. B cnyuae ykazaHusi 3asBUTElIeM Ha moiydyeHue pesyiaprata B MOI,
CIEHUAIIMCT YUPEXKACHUST HaIMpaBJISIET Pe3yabTaT MPEAOCTABICHUS MYHUIIUITATIBHOM
ycinyru B M®I] B Teuenne 1 pabodero aHS MOCIE €ro MOAMUCAHNS.

22.4. Bpadya JOKYMEHTA, SIBJISIONIETOCS PE3YJbTaTOM MPEIOCTaBICHUS
MYHHULMIIAIBHOMN yCIIyrH, ocyiecTtisieTcss M®LL B COOTBETCTBUHU € 3aKIIFOUEHHBIM B
YCTAHOBJIEHHOM TOPSJIKE COTJIAIEHUEM O B3aUMO/ICUCTBUMU.

22.5. TlpomomKuTeIbHOCTh JIAHHOW  QJIMHUHUCTPATUBHOM  IIPOILICAYPHI
COCTaBJISIET HE Oosiee 3 KaJlGHJApHBIX JHEH C MOMEHTA MOJIMUCAHUSl pe3yJibTara
MPEe0CTaBICHUS MYHUITUTIAILHON YCITYTH.

Pazgea IV. HOPAJAOK U ®OPMbI KOHTPOJIA 3A UCITOJTHEHUEM
AIMUHUCTPATUBHOI'O PEIVIAMEHTA ITPEJOCTABJIEHUS
MYHHUIIUITAJIBHOU YCJIYI'N

1. Texkymmii KOHTpOJh 3a  KauyeCTBOM, COOJIOJIEHUEM  CPOKOB,
IIOCJIEIOBATENBHOCTU JECUCTBUM 10 UCIOJHEHUIO MYHULMIIAIBHON YCIYI'H, a TaKXe
MIPUHATHEM PEIICHUN OTBETCTBEHHBIMU UCIIOJHUTEISMH OCYLIECTBIISIETCS:

- rJ1aBoi agMUHUCTpanu KoJlbuyruHCKOro panoHa;

- PYKOBOZUTEIIEM Y UPEKICHUS.

2. Texkyuuii KOHTPOJIb BKIIIOUAET B ce0s MPOBEIEHUE MPOBEPOK COOIMIOACHUS
MOJIO)KEHU AJIMMUHUCTPATUBHOIO PETJIAMEHTa CIEHHAINCTAaMU Y UpeKICHUs, Ha



KOTOPBIX BO3JI0’KEHBI 00SI3aHHOCTH IO €r0 MCTIOJHEHUIO, BBISBICHUE M YCTPAHCHUE
HapyllIeHU! IpaB U 3aKOHHBIX UHTEPECOB 3asBUTENCH.

3. [IpoBepku MOTYT OBITh:

- IJTAHOBBIMU (HE peKe OJJHOTO pasa B TON);

- BHEIUTAHOBBIMH (110 KOHKPETHBIM OOpAICHHUSIM 3asiBUTEIICH ).

4. IlmaHOBBbIE TIPOBEPKH IMPOBOASATCA HA OCHOBAaHUM TOJOBOrO ILJIaHA
MIPOBEJECHUS MIPOBEPOK, YTBEPKICHHOTO MPUKA30M PYKOBOJIUTEISA Y UPEKICHUS.

BHennaHoBblE MPOBEPKH IMPOBOASTCA HA OCHOBAaHUHU  PACHOPSIKEHUS
aaMuHUACTpan Koab4yruHCKOTO palioHa WM IPUKa3a PYKOBOAUTENS Y UPEKICHHUS.

5. Pe3ynbrarsl mpoBepKrU OPOPMIIIIOTCA B BUJE aKTa (CHpPaBKH), B KOTOPOM
OTMEYAIOTCsI BHISIBIICHHBIC HEJIOCTATKU U MIPEJIOAKEHUS 110 UX YCTPAHEHUIO.

6. Ilo pesynpTaTam TPOBEACHHBIX MPOBEPOK, CBSI3AHHBIX C HCIIOJTHCHHEM
Hactosero PermamenTta, B ciydae BBISIBICHHS HApyIIEHUW TpaB M 3aKOHHBIX
WHTEPECOB IOPUINYECKUX U (U3UYECKUX JIUIl BUHOBHBIE COTPYIHHUKHU Y TIPABJICHHUS
MPUBJICKAIOTCS K  OTBETCTBEHHOCTH B  COOTBETCTBUU C  JICHCTBYIOIIMM
3aKOHOAATENBCTBOM.

Paznen V. [locyneOnbiil (BHeCyAeOHBIIT) MOPSAIOK 005KAJTOBAHUS PeLICHUNA 1
(nin) neicTBuii (0e31eiicTBYSI) OPraHa, NpeaoCTABJISIONIEr0 MYHUIIMIIAIbHY IO
YCJIYTY, 2 TAK:Ke ero COTPYAHUKOB U MyYHHMIHMIIAJIbHBIX CJIY’KAIIHX

1. 3asgBuTenu UMEIOT IpaBO Ha JocyleOHOe (BHecyaeOHOe) o0kajoBaHHE
peleHuid u aeicTBuil (0e31eicTBUs) opraHa, Mpel0CTaBIISIONIEI0 MyHUITUIATbHYIO
YCIIYTY, a TaK¥Ke JTOJDKHOCTHBIX JIMI] U MyHUIIUMAIBHBIX CITY>KAIlIHX.

2. 3agBUTEIN MOTYT OOpaTUThCS C Kajdo0OH, B TOM YHUCJIE B CIEIYIOIIUX
CIIyYasx:

- HapyILICHUE CPOKa MPEIOCTABICHUS] MYHULUITAIIBHON YCIIYTH;

- HapylUICHHE CpOKa PErMCTpPAllMU 3amnpoca 3asBUTEN O MPEIOCTABICHUU
MYHULHANAIBHON YCIIYTH;

- TpeboBanue y 3asBUTENsT JOKYMEHTOB, HE MPEAYCMOTPEHHBIX
HOPMATUBHBIMHU I1paBOBbIMU akTamu Poccuiickon ®enepanuu, HOpMaTUBHBIMU
MPaBOBBIMM aKTaMu Bragumupckol 0051acTH, MYHUIUMIAIBHBIMU TPAaBOBBIMU
aKTamu JJIsl IPEI0CTaBICHUSI MyHULIUITAIBHOW YCITYTH;

- OTKa3 B MpPUEME AOKYMEHTOB, MPEIOCTABICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMU ITpaBOBbIMU akTamu Poccuiickon ®enepanuu, HOpMaTUBHBIMU
MPaBOBbIMM aKTamMu Biaaumupckoi o007acTH, MyHUIMOATBHBIMU TPaBOBBIMU
aKTaMu JJIsl IPEI0CTaBICHUSI MyHULIUTTAIBHOU YCIyTH, Y 3asBUTES;

- OTKa3 B MPEJAOCTABICHUN MYHHUILIMIIAIIBHON YCIYTH, €CJIM OCHOBAHUS OTKa3a
HE MPeyCMOTPEeHbI PeaepaibHIMU 3aKOHAMU U MPUHSTHIMU B COOTBETCTBUU C HUMU
WHBIMA  HOPMAaTHBHBIMM  IIPpaBOBBIMH  akTamu  Poccuiickoi — Pepneparuu,
HOPMATHUBHBIMHM TPABOBBIMH aKTaMu BriaguMupckoil 00s1acTv, MyHUIIUNAIbHBIMU
MIPAaBOBBIMU AKTaAMH;

- 3aTpeboBaHKe C 3asBUTENS MPHU MPEAOCTABICHUNA MYHUIIMITAILHON YCIYTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMM NPABOBBIMU akTaMu Poccuiickon
denepanii, HOPMATHBHBIMH TIPAaBOBBIMH aKTaMH Briaaumupckoir obmactw,
MYHULIMAIBHBIMU TPABOBBIMU AKTAMHU;

- OTKa3 oOpraHa, TMpPeIOCTaBIAIOUIEI0  MYHUUUNAIBHYIO  YCIYTY,
JIOJDKHOCTHOTO JIMIIA OpraHa, MPeIOCTaBIAIONIEr0 MYHUIMNAIbHYIO YCIYry, B



UCHPABICHUU JOMYIIEHHBIX OMNEYaTOK M OMMOOK B BBIJAHHBIX B peE3yibTare
IPEIOCTABICHUS MYHULMIAIBHOW  yCIyrd JOKYMEHTaXx JuO0  HapylleHue
YCTaHOBJICHHOT'O CPOKa TaKUX UCIPABJICHHUI;

- HapyluleHuE CpOKa WJIM TOpsAJKa BblAaud JOKYMEHTOB IO pPE3yJbTaTam
MPEI0CTABIICHUSI MYHUIIUTIATILHON YCIYTH;

- TPUOCTAHOBJICHUE TMPEJOCTABJICHUS MYHUIMIAIBHON yCIyTH, €CIH
OCHOBAHMSI MPHUOCTAHOBJICHHMSI HE MPEIYyCMOTPEHBI (enepaibHbIMU 3aKOHAMHU U
MPUHATHIMA B COOTBETCTBHU C HHUMH WHBIMH HOPMATHBHBIMH TIPABOBBIMH aKTaMU
Poccuiickoii ®enepannn, 3aKOHAMU U UHBIMA HOPMATHBHBIMU TMPABOBBIMH aKTaMH
cyowsektoB Poccuiickoit denepanyiv, MyHULIUIIAIbHBIMU IPABOBBIMH AKTaMHU;

- TpeOOBaHME Yy 3asBUTENS MPHU MPEAOCTABICHUM MYHUIIUIAIBHOU YCIyTH
JIOKYMEHTOB WJIM MH(OpMAIU, OTCYTCTBUE U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3blBAJIUCh MPU MEPBOHAYAIILHOM OTKa3e B MPEIOCTABICHUU MYHHUIIUIAIBLHOM
YCIyIH, 3a WCKIIOYEHUEM CJIy4yaeB, MPEAyCMOTPEHHBIX MoAmyHkToM 13.1
AJIMUHHUCTPATUBHOIO PETJIAMEHTA.

3. XKanoba mnogaercs B mUChbMEHHOM (opMe Ha OyMa)XHOM HOCHUTENE, B
AIIEKTPOHHOH (hopMe B AIMHUHHUCTPALIUIO.

XKanoba Moxer ObITh HamNpaBi€HA MO IOYTE, Ha O(UIMAIBHBIA CAMT
AJMUHHCTpAUH, a TAKKE MOYKET OBITh IPUHATA IIPU JINYHOM MPUEME 3asIBUTEIIS.

4. Kanoba nomKHa COJIepKaTh:

1) HammeHOBaHWE OpraHa, MPEAOCTaBIIAIOINIET0 MYHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MPeJOoCTaBISIOIIEr0 MYHUUMIAIBHYIO YCIYry, JU0O
MYHUIIMIIAJIBHOTO CIYXAllero, pelieHuss U jAeiictBus (Oe31eiicTBUE) KOTOPBIX
00XKaTyloTCs;

2) damunnio, UM, OTYECTBO (IIOCIIEIHEE - NPU HAJIUYUH), CBEJICHUS O MECTE
KUTEJIbCTBA 3asIBUTENA - (PU3NUECKOro JIMa JM00 HAUMEHOBAHUE, CBEJICHUS O MECTE
HaXOXKJEHUS 3asBUTENs - IOPUAMYECKOro JIMIA, a Takke Homep (Homepa)
KOHTaKTHOro TejedoHa, aapec (agpeca) JIEKTPOHHON MOYTHI (NMIPU HATWYUH) U
MOYTOBBIN a/IpeC, M0 KOTOPHIM J0KEH ObITh HANPABJIEH OTBET 3asBUTEIIO;

3) cBeaeHust 00 00KaTyeMbIX pelIeHUsIX U AeiCTBUAX (0e31eiCTBUN) OpraHa,
MPEIOCTABISAIONIET0 MYHUUMIAIBHYIO YCIYTry, JODKHOCTHOIO JIMIIA Oprasa,
MPEIOCTABISIONIEr0 MYHULUIIAJIbHYIO YCIYTY, JIM00 MYHUIIMIAIIBHOTO CITYKalIEero;

4) noBO/BI, HA OCHOBAHUM KOTOPBIX 3asBUTEh HE COTJIACEH C PEIICHUEM U
nerctBueM (0e3elicTBHEM) OpraHa, MPEeAOCTaBIIAIONIEr0 MYHUIMIANIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MPeAoCTaBISIONIEr0 MYHUUHUIAIBHYIO YCIyry, JU00
MYHUIIMIIAJIBHOTO CITy’KaIlero. 3asBUTEIEM MOTYT ObITh IPEICTaBICHbI JOKYMEHTHI
(pY HAJTUYKH ), TOATBEPKIAIONINE JOBOIBI 3aIBUTEIS, JIMOO UX KOIIHUH.

5. XKanoba, moctynuBiias B AJMUHUCTPAIUIO, TMOJUJICKUT PACCMOTPEHUIO
JOJKHOCTHBIM JIMIIOM, HaJI€JICHHBIM IOJIHOMOYHUSIMU [0 PACCMOTPEHHUIO Xajlol, B
TeueHue 15 pabouux gHEH co JHA ee PerucTpaluy, a B ciaydyae 00KaloBaHUs OTKa3a
AJMUHHUCTpAIUH, JTOJDKHOCTHOTO JHIIA AJMUHUCTPALMUA B TpUEME JOKYMEHTOB Y
3asgBUTENS JIMOO B MCHPABICHUU JOMYUICHHBIX ONEYAaTOK M OMIMOOK WJIM B CIIydae
00>anoBaHUs HApYUIEHUSI YCTAHOBJIEHHOTO CPOKA TAKUX MCHPABICHUN - B T€UECHUE 5
pabouux JHEW Co HS €€ PEeruCTpaltu.

6. Ilo pesyapTaram pacCMOTPEHHS KajaoObl AJIMHUHHUCTpAIUs MPUHUMAET
OJIHO M3 CJEAYIOIIUX PEIICHUN:



- YIOBIETBOPSIET >XKajloOy, B TOM dYucie B (opMe OTMEHBI MPHUHSITOTO
pelieHus, UCIIPABIICHUS JOMYIIEHHBIX OpraHom, MPEIOCTABISIOIUM
MYHUIIMNAIBHYIO YCIYTy, OINEYaTOK W OIIMOOK B BBIJAHHBIX B pe3yJibTare
MPEAOCTABICHN MYHULMNAIBHON YCIYyTH JOKYMEHTaX, BO3BpaTa 3asBUTEIIIO
JIEHE)KHBIX CpPEJICTB, B3MMAHHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMH akTamu Poccuiickoii denepannvi, HOPMaTUBHBIMU ITPABOBBIMH AKTaMHU
Bnagumupckoit o61actv, MyHUIIMNIATBHBIMYM MIPABOBBIMU aKTaMH, a TaKXE€ B MHBIX
dbopmax;

- OTKa3bIBACT B YJIOBJICTBOPEHUHU KATOOBI.

7. He mo3gHee nHs, CAEQyONIEro 3a JHEM IPUHATHS PELICHUS, YKa3aHHOTO B
IOYHKTE 6 HACTOSIIEro pas3zena, 3asBUTEII0 B MUCHMEHHOW (OpME U MO KETaHUIO
3agBUTENsT B OJJIEKTPOHHON (opMe HampaBiseTcs MOTHBHUPOBAHHBIA OTBET O
pe3yabTaTax pacCMOTPEHUS KaJIOObI.

8. B cnyuae mpu3HaHHS KaJIOOBI TMOJJISKAIIECH YIOBICTBOPEHUIO B OTBETE
3asgBUTENIO, YKa3aHHOM B IIYHKTE 7 HACTOSLIErO pasjenia, JaeTcs MHpopMauus o
JIEUCTBUSIX, OCYLIECTBIIEMBIX YupexaeHueM, MOI], B nemsax He3ameIIUTEIbHOTO
YCTpPaHEHHUs BBISIBIICHHBIX HApYIICHUN MPU OKA3aHWM MYHULMIIAIBHOW YCIyTH, a
TaK)Ke€ MPUHOCITCS W3BUHEHUS 3a JOCTABJICHHBIE HEYN00OCTBA M YKa3bIBACTCS
uHdopMaIusi O JadbHEHUIIMX JCHCTBUSX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH
3asBUTEINIO B LEJAX MOTYYEHHUS] MyHUIIUMIIATIbHOW YCIYTH.

9. B cinydae mpu3HaHUs K100l HE TIO/JIEkKAIEH Y/IOBJIETBOPEHUIO B OTBETE
3asBUTENIO, YKAa3aHHOM B MYHKT€ 7/  HACTOSIIErO0  pasjaena,  JaroTcs
apryMEHTUPOBAHHBIE Pa3bsICHEHHS] O MPUYMHAX MPUHSATOTO PEIICHUs, a TaKkKe
uH(opMalus o mopsjke 00KaTOBaHUS IPUHSATOTO PEIICHUS.

10. B caywyae ycTaHOBIIGHHS B XOJE WJIM IO pPE3yJbTaTaM PacCMOTPCHHS
’KanoO0bl MPU3HAKOB  COCTaBa  aJMUHUCTPATUBHOIO  IPABOHAPYIICHUS WM
MPECTYIUICHUS JOJDKHOCTHOE JIMIIO, HAJAEIEHHOE NOJHOMOYUSMH 10 PACCMOTPEHUIO
Kano0, He3aMEeJIMTEIbHO HampaBiseT MMEIONMecs Marepuaibl B OpraHbI

MPOKYpaTyphI.
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